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CORPORATE GOVERNANCE REPORT
(Year 2018)

- Company name: Hiep Khanh Tea Joint Stock Company 


- Headquarter address: Trung Son Commune, Luong Son District, Hoa Binh Province 



- Tel.: 0243 9970803


Email: info@hiteaco.com 

- Charter capital: VND 61,350,290,000

- Stock code: HKT
I. Activities of the General Meeting of Shareholders
Information about meetings and General Mandates of the General Meeting of Shareholders in 2018 (including the General Mandates approved under consulting shareholders via a ballot) 
	No.
	General Mandate No.
	Date
	Contents

	1
	01/ 2018/ NQ - DHDCD
	15 Aug 2018
	The 2018 annual General Meeting of Shareholders of Hiep Khanh Tea Joint Stock Company
- Approve the report of the Board of Directors in 2017 and the operation plan of 2018

- Approve the report of the Management Board in 2017 and the operation plan of 2018

- Approve the report of the Supervisory Board in 2017 and the operation plan of 2018

- Approve audited financial statement of 2017

- Approve the plan on remuneration payment to the Board of Directors and Supervisory Board 
- Approve the selection of an auditing company for 2018 financial statement 

- Approve the plan on 2017 profit distribution 

- Approve the amendment, supplement to the Charter of Hiep Khanh Tea Joint Stock Company 
- Approve the issuance of the internal governance regulation
- Approve the dismissal of members of Board of Directors, Supervisory Board for the term of 2015 - 2020


II. Board of Directors  

1. Information about members of Board of Directors 
	No.
	Members of Board of Directors 
	Title
	Date of becoming/ no longer being member of Board of Directors 
	Attendance
	Rate
	Reasons for not attending

	1
	Pham Vu Khanh 
	Chairman of Board of Directors 
	Appointed on 03 Apr 2015, dismissed on 25 Dec 2018
	4
	100%
	

	2
	Nguyen Thi Tham 
	Member of Board of Directors 
	Appointed on 03 Apr 2015, dismissed on 25 Dec 2018
	4
	100%
	

	3
	Pham Vu Tuan 
	Member of Board of Directors 
	From 03 Apr 2015
	4
	100%
	

	4
	Nguyen Hoai Anh 
	Member of Board of Directors 
	From 03 Apr 2016
	4
	100%
	

	5
	Mr. Dang The Phi
	Chairman of Board of Directors 
	From 15 Aug 2018
	3
	75%
	Appointed on 15 Aug 2018


2. Supervision activities of the Board of Directors on the Management Board 

3. Other activities of sub-boards of the Board of Directors 

4. Board Resolutions/ Decisions
	No.
	Resolution / Decision No.
	Date
	Content

	1
	32/ 2018/ HKT/ NQ  -  HDQT
	28 May 2018 
	- Board resolution on holding the annual General Meeting of Shareholders of 2018 

	2
	02/ 2018/ HKT/ NQ  -  HDQT
	30 Oct 2018
	- Board resolution on selecting an auditing company to review the semi-annual financial statement and audit the financial statement of 2018

	3
	43/ 2018/ HKT/ NQ  -  HDQT
	04 Dec 2018
	- Board resolution on holding the extraordinary General Meeting of Shareholders of 2019

	4
	47/ 2018/ HKT/ NQ  -  HDQT
	05 Dec 2018
	- Board resolution on changing the legal representative 


III. Supervisory Board 

1.  Information about members of Supervisory Board 
	No.
	Members of Supervisory Board 
	Title
	Date of becoming/ no longer being member of Supervisory Board 
	Attendance
	Rate
	Reasons for not attending

	1
	Ms. Pham Thi Lai 
	Head of Supervisory Board  
	Appointed in Mar 2016 and dismissed in Jun 2018
	01
	50%
	Dismissed from Jun 2018

	2
	Ms. Phung Thi Bich Lien 
	Member of Supervisory Board  
	Appointed in Apr 2015 and dismissed in Jun 2018
	01
	50%
	Dismissed from Jun 2018

	3
	Ms. Bui Thi Thuy 
	Head of Supervisory Board  
	Appointed from Apr 2016
	02
	100%
	

	4
	Pham Thanh Huyen
	Member of Supervisory Board 
	Appointed from 15 Aug 2018
	01
	50%
	Appointed from 15 Aug 2018

	5
	Trieu Khanh Hien
	Member of Supervisory Board 
	Appointed from 15 Aug 2018
	01
	50%
	Appointed from 15 Aug 2018


2. Supervision of the Supervisory Board on the Board of Directors, Management Board and shareholders

3. Operation cooperation between the Supervisory Board, Board of Directors, Management Board and managers 

4. Other activities of the Supervisory Board (if any): None

IV. Training on corporate governance

V. List of connected persons/ institutions of the listing company based on clause 34, article 6 in Securities Law (2018 report) and transactions of the connected persons of the Company with the Company 

1. List of the connected persons/institutions of the Company
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date of becoming connected persons/ institutions
	Date of no longer being connected persons/ institutions
	Reasons

	I
	Pham Vu Khanh 
	
	Chairman of Board of Directors 
	03 Apr 2015 
	25 Dec 2018
	Dismissed on 25 Dec 2018 

	a
	Institution
	
	
	
	
	

	
	Individual
	
	
	
	
	

	1
	Pham Vu Hai 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	2
	Pham Vu Tuan 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	3
	Pham Vu Xuan 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	4
	Pham Vu Tu 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	5
	Pham Vu Tuan 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	6
	Nguyen Thi Tham 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	7
	Pham Minh Thao 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	8
	Pham Minh Thu 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	II
	Nguyen Thi Tham 
	
	Member of Board of Directors cum General Director  
	03 Apr 2015
	25 Dec 2018
	Dismissed from 25 Dec 2018

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Bui Thi Tap 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	2
	Nguyen Dinh Toan 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	3
	Nguyen Thi Tuyet 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	4
	Nguyen Thi Thuy 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	5
	Nguyen Thi Tam 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	6
	Nguyen Dinh Thang 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	7
	Pham Vu Khanh 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	8
	Pham Minh Thao 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	9
	Pham Minh Thu 
	
	Connected person 
	03 Apr 2015
	25 Dec 2018
	

	III
	Pham Vu Tuan 
	
	Member of Board of Directors  
	03 Apr 2015
	
	Elected on 03 Apr 2015 

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Pham Vu Hai 
	
	Connected person 
	03 Apr 2015
	
	

	2
	Pham Vu Khanh 
	
	Connected person 
	03 Apr 2015
	
	

	3
	Pham Vu Xuan 
	
	Connected person 
	03 Apr 2015
	
	

	4
	Pham Vu Tu 
	
	Connected person 
	03 Apr 2015
	
	

	5
	Pham Vu Tuan 
	
	Connected person 
	03 Apr 2015
	
	

	6
	Pham Vu Hai 
	
	Connected person 
	03 Apr 2015
	
	

	IV
	Nguyen Hoai Anh
	
	Member of Board of Directors 
	03 Apr 2016
	
	Elected as member of Board of Directors 

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Nguyen Dinh Hung 
	
	Connected person 
	03 Apr 2016 
	
	

	2
	Ngo Thi Thang 
	
	Connected person 
	03 Apr 2016 
	
	

	3
	Nguyen Anh Le 
	
	Connected person 
	03 Apr 2016 
	
	

	4
	Nguyen Tuan Anh 
	
	Connected person 
	03 Apr 2016 
	
	

	5
	Nguyen Thuy Duong 
	
	Connected person 
	03 Apr 2016 
	
	

	6
	Nguyen Thuy Anh 
	
	Connected person 
	03 Apr 2016 
	
	

	7
	Nguyen Tuan Dung 
	
	Connected person 
	03 Apr 2016 
	
	

	V
	Pham The Phi
	
	Chairman of Board of Directors 
	15 Aug 2018
	
	Appointed 

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Dang Hai Nam
	
	Connected person 
	15 Aug 2018
	
	

	2
	Dao Thi Huong
	
	Connected person 
	15 Aug 2018
	
	

	3
	Dang Hoai Phuong
	
	Connected person 
	15 Aug 2018
	
	

	VI
	Bui Thi Thuy
	
	Head of Supervisory Board  
	Apr 2016 
	
	Elected as member of Supervisory Board  

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Bui Van Phuong
	
	Connected person
	Apr 2016
	
	

	2
	Bui Thi Nam
	
	Connected person
	Apr 2016
	
	

	3
	Bui Thi Dung
	
	Connected person
	Apr 2016
	
	

	4
	Bui Thi Hong Duyen
	
	Connected person
	Apr 2016
	
	

	5
	Nguyen Van Tham
	
	Connected person
	Apr 2016
	
	

	6
	Nguyen Bui Van Anh
	
	Connected person
	Apr 2016
	
	

	VII
	Trieu Khanh Hien
	
	Member of Supervisory Board 
	15 Aug 2018
	
	Appointed as member of Supervisory Board 

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Trieu Trieu Duong
	
	Connected person
	15 Aug 2018
	
	

	2
	Dinh Thi Mai Hong
	
	Connected person
	15 Aug 2018
	
	

	3
	Trieu Thi Hong Anh
	
	Connected person
	15 Aug 2018
	
	

	VIII
	Pham Thanh Huyen
	
	Member of Supervisory Board 
	15 Aug 2018
	
	Appointed as member of Supervisory Board 

	a
	Institution
	
	
	
	
	

	b
	Individual
	
	
	
	
	

	1
	Pham Khac Duy
	
	Connected person
	15 Aug 2018
	
	

	2
	Dang Thi Lanh
	
	Connected person
	15 Aug 2018
	
	

	3
	Pham Anh Tuan
	
	Connected person
	15 Aug 2018
	
	

	4
	Le Minh Hoang
	
	Connected person
	15 Aug 2018
	
	

	5
	Le Pham Ngoc Minh
	
	Connected person
	15 Aug 2018
	
	

	6
	Le Pham Bao Tram
	
	
	
	
	


2. Transactions between the Company and the Company’s connected persons or between the Company and major shareholders, PDMRs, PDMRs’ connected persons
3. Transactions between the PDMRs of the listing company, PDMRs’ connected persons and subsidiaries, the companies controlled by the listing company: None

4. Transactions between the Company and other subjects: None
4.1 Transactions between the Company and the company whose members of Board of Directors, Supervisory Board and Directors (General Directors) have been founding members or members of Board of Directors, Directors (General Directors) in recent 3 years

4.2 Transactions between the Company and the company whose connected persons of members of Board of Directors, Supervisory Board and Directors (General Directors) are members of Board of Directors, Directors (General Directors)

4.3 Other transactions of the Company (if any) which may bring material or immaterial benefits to members of Board of Directors, Supervisory Board, Directors (General Directors)

VI. Share transactions of PDMRs and PDMRs’ connected persons 

1. List of PDMRs and PDMRs’ connected persons
	No.
	Name
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	I
	Pham Vu Khanh 
	
	Chairman of Board of Directors (dismissed on 25 Dec 2018) 
	0
	0%
	

	1
	Pham Vu Hai 
	
	Connected person 
	110
	0.002%
	

	2
	Pham Vu Tuan 
	
	Connected person 
	110
	0.002%
	

	3
	Pham Vu Xuan 
	
	Connected person 
	110
	0.002%
	

	4
	Pham Vu Tu 
	
	Connected person 
	110
	0.002%
	

	5
	Pham Vu Tuan 
	
	Connected person 
	0
	0%
	

	6
	Nguyen Thi Tham 
	
	Connected person 
	0
	0%
	

	7
	Pham Minh Thao 
	
	Connected person 
	0
	0%
	

	8
	Pham Minh Thu 
	
	Connected person 
	0
	0%
	

	II
	Nguyen Thi Tham 
	
	Member of Board of Directors (dismissed on 25 Dec 2018) cum General Director  
	0
	0%
	

	1
	Bui Thi Tap 
	
	Connected person 
	110
	0.002%
	

	2
	Nguyen Dinh Toan 
	
	Connected person 
	29,920
	0.49
	

	3
	Nguyen Thi Tuyet 
	
	Connected person 
	110
	0.002%
	

	4
	Nguyen Thi Thuy 
	
	Connected person 
	110
	0.002%
	

	5
	Nguyen Thi Tam 
	
	Connected person 
	110
	0.002%
	

	6
	Nguyen Dinh Thang 
	
	Connected person 
	110
	0.002%
	

	7
	Pham Vu Khanh 
	
	Connected person 
	0
	0%
	

	8
	Pham Minh Thao 
	
	Connected person 
	0
	0%
	

	9
	Pham Minh Thu 
	
	Connected person 
	0
	0%
	

	III
	Pham Vu Tuan 
	
	Member of Board of Directors 
	0
	0%
	

	1
	Pham Vu Hai 
	
	Connected person 
	110
	0.002%
	

	2
	Pham Vu Tuan 
	
	Connected person 
	110
	0.002%
	

	3
	Pham Vu Xuan 
	
	Connected person 
	110
	0.002%
	

	4
	Pham Vu Tu 
	
	Connected person 
	110
	0.002%
	

	5
	Pham Vu Khanh 
	
	Connected person 
	0
	0%
	

	IV
	Nguyen Hoai Anh
	
	Member of Board of Directors 
	50,327
	0.82%
	

	1
	Nguyen Dinh Hung 
	
	Connected person 
	0
	0%
	

	2
	Ngo Thi Thang 
	
	Connected person 
	0
	0%
	

	3
	Nguyen Anh Le 
	
	Connected person 
	0
	0%
	

	4
	Nguyen Tuan Anh 
	
	Connected person 
	0
	0%
	

	5
	Nguyen Thuy Duong 
	
	Connected person 
	0
	0%
	

	6
	Nguyen Thuy Anh 
	
	Connected person 
	0
	0%
	

	7
	Nguyen Tuan Dung 
	
	Connected person 
	0
	0%
	

	V
	Dang The Phi
	
	Chairman of Board of Directors (from 15 Aug 2018)
	0
	0%
	

	1
	Dang Hai Nam
	
	Connected person 
	0
	0%
	

	2
	Dao Thi Huong
	
	Connected person 
	0
	0%
	

	3
	Dang Hoai Phuong
	
	Connected person 
	0
	0%
	

	VI
	Bui Thi Thuy 
	
	Head of Supervisory Board 
	1,100
	0.02%
	

	1
	Bui Van Phuong 
	
	Connected person 
	0
	0%
	

	2
	Bui Thi Nam 
	
	Connected person 
	0
	0%
	

	3
	Bui Thi Dung 
	
	Connected person 
	0
	0%
	

	4
	Bui Thi Hong Duyen 
	
	Connected person 
	0
	0%
	

	5
	Nguyen Van Tham 
	
	Connected person 
	0
	0%
	

	6
	Nguyen Bui Van Anh 
	
	Connected person 
	0
	0%
	

	VII
	Trieu Khanh Hien
	
	Member of Supervisory Board 
	0
	0%
	

	1
	Trieu Trieu Duong
	
	Connected person 
	0
	0%
	

	2
	Dinh Thi Mai Hong
	
	Connected person 
	0
	0%
	

	3
	Trieu Thi Hong Anh
	
	Connected person 
	0
	0%
	

	VIII
	Pham Thanh Huyen
	
	Member of Supervisory Board 
	0
	0%
	

	1
	Pham Khac Duy
	
	Connected person 
	0
	0%
	

	2
	Dang Thi Lanh
	
	Connected person 
	0
	0%
	

	3
	Pham Anh Tuan
	
	Connected person 
	0
	0%
	

	4
	Le Minh Hoang
	
	Connected person 
	0
	0%
	

	5
	Le Pham Ngoc Minh
	
	Connected person 
	0
	0%
	

	6
	Le Pham Bao Tram
	
	Connected person 
	0
	0%
	

	IX
	Nguyen Thi Huong 
	
	Chief Accountant 
	8,800
	0.14%
	

	1
	Nguyen Van Tuyen 
	
	Connected person 
	0
	0%
	

	2
	Hoang Thi Chung 
	
	Connected person 
	0
	0%
	

	3
	Nguyen Thi Hoa 
	
	Connected person 
	0
	0%
	

	4
	Nguyen Thi Kim Anh 
	
	Connected person 
	0
	0%
	

	5
	Nguyen Thi Oanh 
	
	Connected person 
	0
	0%
	

	6
	Nguyen Thi Hai 
	
	Connected person 
	0
	0%
	

	7
	Le Viet Hung 
	
	Connected person 
	110
	0.002%
	

	8
	Le Dang Khoa 
	
	Connected person 
	0
	0%
	

	9
	Le Anh Duong 
	
	Connected person 
	0
	0%
	

	X
	Bui Minh Trang
	
	Information disclosure officer
	0
	0%
	

	1
	Bui Minh Chinh
	
	Connected person 
	0
	0%
	

	2
	Pham Ngoc Diep
	
	Connected person 
	0
	0%
	

	3
	Bui Minh Duc
	
	Connected person 
	0
	0%
	

	4
	Bui Minh Thu
	
	Connected person 
	0
	0%
	

	5
	Chu Duc Tuan
	
	Connected person 
	0
	0%
	

	6
	Chu An Khanh
	
	Connected person 
	0
	0%
	

	7
	Chu Hien Long
	
	Connected person 
	0
	0%
	


2. Transactions of PDMRs and connected persons/ institutions on shares of the listing company: 
	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	1
	Nguyen Thi Tham
	General Director 
	506,000
	8.25%
	0
	0%
	Sell

	2
	Pham Vu Khanh
	Chairman of Board of Directors (dismissed on 25 Dec 2018)
	61,000
	10.04%
	0
	0%
	Sell

	3
	Pham Vu Tuan
	Member of Board of Directors 
	11,000
	0.18%
	0
	0%
	Sell

	4
	Nguyen Dinh Toan
	Brother of General Director – Nguyen Thi Tham
	67,1000
	1.09%
	29,920
	0.49
	Sell


VII. Other notes: None 
